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APPLIC$TION FOR RECORDS RETENTION SCHEDULE 
I 

-.- . ~ . . ~ h-: 9 

L - 
Georgia Department of Labor 
Employment Security Agency 

Administrative Services Division 
. Records Management and Controls 

4pplication Date 

4pplication Number 

7. Record Series Description , 8 This file contains the following documents .. (include form numbers and titles, if-any): 
. ,  : .  

,-. . . ~ . .  
. I  

.. . Attach Wrnples of the'file. ~. 
Documentsnrlatingto: paymeit o f  c e r t l f i e d  c la lms t o  pi-ogram .pa r t i c i pan ts  

Application Number 

530- 3 19 Georgia Department o f  Labor 

A t lan ta ,  GA 30303 Date Received Date Completed 
130 Memorial Dr ive,  SW 

lncludedare: cancel l e d  checks for  specia l  programs, exc lus i ve  of  cancel l e d  checks 
CETA on r e t e n t i o n  schedules 76-139, 76-142, 76-143, and UI checks on 

I. Dates of Series 
Earliest Latest 

1976 I cu r ren t  

for  
73-536 

5. Records Series Title (followed by title used in office: if different) 

Program 
Cancel l e d  checks (Department-wide Standard) 

This  schedule includes Manpower Development and T ra in ing  checks, Tra-e 
Readjustment Act (TRA) checks, Work Incent ive  (WIN), Special programs which 
are  i n i t i a t e d  and pa id  under the Special Program Payment Uni t ,  i e ,  D isas ter  
Unemployment Assistance (DUA), Model C i t i e s ,  and voided checks from CETA o r  

be added when the  volume o f  records does no t  warrant a func t i ona l  o f f i c e  t o  
admin is ter  the payment o f  a new category o f  bene f i t s .  

, Unemployment Insurance ( U I ) .  Th is  i s  no t  an i n c l u d i v e  l i s t  and o thers  may 

~ i l ~  isarranm: chrono log ica l l y  by date o f  payment. theereunder ,by check number ' 
1 

3. Monthly Reference Rate How often are records referred to which are: 
i n a c t i v e  . One to six months old very act '?&en to twelve months old ; Thirteen to twenty-four months old 

twenty-five months and older I 

Lmeriize drawers ; Legal-size drawers ; Shelves ; Other (specify) 

requenf 

3. Annual Rate of Accumulation of Records 

(Over) ESA-144 (3/80) 
(AR-50-71) 



-- - I)-- ~ - -  _ _  -~ __ 
, m[N01pQuestionnaire(P/aoe an # P i n  ttre p m b r  column) -- . 

I I a. Is this the official copy of the series? , \  v 

J 
If not, where is it? - 

b. Does the series contain confidential information requiring security handling? If yes, cite lavlor iegGat:on7 

J 
I 

I I 

I I f. Is the information contained in this series ever published? !f yes, attach copy. 
I 1 g. Is the information contained in this series ever analyzed andlor recorded in a summarized report? 

1 
c. I s  this a vital record? 
d. Does this series have historical or long term research value7 
e. When one or two documents in the f i le make it necessaw to keep the entire file for a 16ng period, could these documents 

J 

J be scheduled se~aratelv? 

, 
L/ 

. .  . 

commendations in paragraph 
are approved. (If disapproved, State AuditorlDesignee 

attach letter of exp1anation.J 

- 
d If yes, attach copy. 

h. Is there a duplication of this series in your office, or in another o f f ie  or agency? 

i. Is this series (or a maiorportion of itJ regularly microfilmed? 

J' If yes, where? 

c/ ~. . _  j. Does the record series result in a computer printoutlcheck Reg is te r  f i 1 es , Common 332 I . 


